Letter of Recommendation Signatures:

Recommendation #1:

Name of Student

asked me if I would write him/her a positive letter of recommendation.

My reply was:

__________ Yes, when it is the appropriate time for me to write him/her a letter of recommendation, I will. I am free to change my mind in the future if necessary. 

__________ No, I am not the appropriate person to write a letter of recommendation for this student.

Signature of teacher



subject area


date asked

Please indicate if the student handed you an information sheet about him/herself when s/he asked for the letter of recommendation.

___________ Yes, s/he did hand me an information sheet that told me about the student.

__________ No, s/he did not give me any additional information about him/herself.

Letter of Recommendation #2:

Name of Student

asked me if I would write him/her a positive letter of recommendation.

My reply was:

__________ Yes, when it is the appropriate time for me to write him/her a letter of recommendation, I will. I am free to change my mind in the future, if necessary. 

__________ No, I am not the appropriate person to write a letter of recommendation for this student.

Signature of teacher


subject area


date asked

Please indicate if the student handed you an information sheet about him/herself when s/he asked for the letter of recommendation.

___________ Yes, s/he did hand me an information sheet that told me about the student.

__________ No, s/he did not give me any additional information about him/herself.

