Power Point Tips:

If you are done with the content of your presentation, see what you can do with the features in PowerPoint.

To put in a background:

Click on “Format” from the menu at the top.

Go down to “Apply Design Template”

Look through the templates to see which one you like.  Select it for your background.  Some advanced students know how to get backgrounds from the web.  Ms. Getz does not know how to do that yet…sniff sniff…but she will welcome being taught how to do it (
Note: if you apply a design template to your project, it will be the background for every slide.  At this time Ms Getz has no clue how to apply more than one design template per presentation.  You can change the background of each slide manually.  If you want to do that, do not select apply design template. 

To color letters or words:

Go to “insert”

Go down to “picture”

Let the menu at “picture” flash out

Select Word Art.

Choose the style you like in Word Art.  If you already have text written, then I suppose you could cut and paste already written text into the text box for Word Art. For pasting, you may have to use the keyboard commands: control-V

To add animation or timing to the slides:

Go to “Slide Show” in the menu across the top

Go down to “Custom Animation”

In the bottom half of the screen are tabbed sections.  “Play around” with the features in this section. There are LOTS of things you can do to add animation, motion, sounds, or transitions. Have fun with this part.

To add some sort of transition feature from slide to slide, like a fading, or shifting of the slide:

Go to “slide show”

Go down to “Slide Transition”

Play with the features until you find one you like. 

To pre-set timings for your slides:

Go to “slide show”

Go down to “rehearse timings”

When you click on the mouse or hit the space bar, the next animation will come on.  What you are doing is pre-setting how long the slide is on the screen or how rapidly objects or words come on-screen.

You can also do a bunch of editing in the slide sorter view.  Go to View, then to slide sorter.  There are a bunch of menus along the top that will let you change features on your slides. 

