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Research a Biotechnology Company or Government Agency

You are to search the Internet, read through catalogs, or write or phone companies to obtain the following information.  Phoning the company should be the LAST step in your research process.  See what you can find without having to personally bother someone at the company.  I can’t stress enough how important it is to start early so that you never have to call the company. If it turns out that you call the company at the last moment because you failed to get information from the Internet, then the best grade you can get on the project is half credit.  If you email somebody to do your research for you, then the best grade you can earn is half credit. 
Why are you doing this project?

At some point in your life you will have to get a job.  What is on this list of questions are some things you will want to research while looking for a job, depending on your age and level of experience.  An adult friend of mine just recently was job hunting, had no clue what to do, so I suggested to him to look for answers to these type of questions.  He is college educated, yet did not learn how to job hunt while in college.  You are being asked to do this now while you have access to a teacher who is willing to help learn how to find information.

Things to know:

A. You must register your company with your teacher.  She must approve it before you research it.

B. No two people can research the same company.

C. You may “pass” on two questions of your choice.  There will be no penalty for passing on two questions.  Likewise, there is no extra credit for not passing on 2 questions. You may not pass on the stock market question or the graph. You may NOT pass on the annual report, either. 
D. Please use proper English and etiquette when communicating with companies.  You must document, make copies, and turn in copies of any communication you make with companies.

E. You may research a government agency if you have the ability to transform these questions as if they pertain to a government agency.

F. Read this entire document before you start doing your research so you don’t go crazy. 

The questions:

1. Name of company.  Some companies are a subset of a larger company.  What is the parent company’s name, too?  You may still focus your research on the smaller company, but you may have to use some information about the larger company to answer some questions. 
2. Logo of company: (this is the symbol that is unique to that company) (for those of you who might be interested in doing graphic design for a career.)  If you’re not sure how to copy an image from a webpage, let your teacher know so she can help you. 
3. Founder(s) of company.  If you can not find out who founded the company, list the current Chief Executive Officer (CEO) and Chief Financial Officer (CFO). 

4. Date company was founded.  Specify if you are giving the date the smaller company or its parent company was founded. 
5. Nearest contact address of company: (Write down the closest address to Hayward.)  

6. Motto of company  (What is their slogan?  What words or phrases do they want to get stuck in your head so you remember them?)

7. Mission statement of company:  (What is their goal with respect to servicing the customer, the biotechnology industry, the planet, or their employees?)

8. Product(s) company specializes in:

9. What benefits does the company offer when it hires new people? (benefits= stock options, health, education, vacations, and so forth)


10. Find two current job offerings from the company.  What are the titles of the jobs?  What are the qualifications for the jobs?  If it is easier to just print out the job listings, that is fine. Make sure you label the print-out. 

11. How many people work for this company?  If you can’t figure out how many people work for them, find a range. For example, a company with 50 employees is different than a company with 5000 employees.  If you can’t get an exact number, find a good way to categorize the company’s size. 

12. How do they hire new people?  Is it from recruiting at universities?  Is it through job fairs?  Is it via headhunters?  Do they hire people from temporary agencies as permanent people?

13. Will this company pay for its employees to further their education?    If so, on what levels (individual courses, BS, MS, PhD?)

14. Are they on the NYSE or the NASDAQ or any other stock exchange listing?          If so, which exchange are they on and what is their symbol?   Look up the stock daily for two straight weeks (10 business days), make a data table, and hand graph the data.  The x-axis should be the date, and the y-axis should be how much the stock cost at the close of the market on that day.  NO computer generated graphs are acceptable. (Yahoo has an excellent financial section where you can easily research 2 weeks of stock info.)  (Note: if they are not on a stock exchange listing, find out if they plan to go public and when. You should also see your teacher so you can get the name of a company that is listed on a stock exchange. Do the graph with the public company.)

15. Obtain a copy of their annual report.  If you are downloading it from the Internet, you can just print out the page (s) that prove you found the annual report. It may just be the first page that says, “Annual Report.”  (Don’t print all 20 pages of it…that is a waste of paper and ink.) If you are doing a private company, there won’t be an annual report because they don’t have to report their financial situation to their stockholders.  In this case, find the annual report of the company you did for the graph. 

16. Do they attend professional meetings as vendors?  If so, when will they be back in the SF bay area for a meeting?  If the answer is no, tell me how you obtained that answer. 

17. Does this company have any desire to hire high school or college students as summer interns? If so, what qualifications are they looking for in a summer intern?   If the answer is no, tell me how you obtained that answer. 

18. + 5 extra credit points if you research a company whose main campus or major site is within 50 miles of our city.
Additional documentation:  (short version)

research documented: (Make sure these parts can easily be identified.)

· journal: record date, time spent, what you did during that time

· copies of letters or emails: If you don’t email or write to them, tell why. 

· copies of research papers, Internet pages, newspaper clippings, or other documents you found: Yep, this is a pain, but I want to see where you got your info from.  If you get your info someplace where you can’t print…make sure you give the exact web address for your information so that if needed, it could be checked. 

· copies of documents the companies sent you:  (if not applicable, tell me why.)

style points:  (presentation, read-ability, level of professionalism)

Elaborated:

You should keep a journal that documents the time you spend on this project.  Include the date, what you did, who you spoke with, what time of day you did the work, and how many minutes or hours you spent doing the research. 

When you turn in this project, also turn in all supporting materials and documents.  If you did an Internet search, print the pages you used.  If you cannot print the pages you used, write down the bibliographic information for documentation.  I have been known to check the bibliographies of companies to check your info, so make sure it is a link that works. 

Indicate time and date of phone calls made to the company, who did you speak with, what is their job title?  Calling the company for help should be the LAST thing you do…email or write them a letter FIRST.  Even better, read their website for information before you contact them at all. If I find the information on the website that you called or wrote them for, you will lose credit.  You should do independent research- research that does not involve any other human being before you write or call the company. 
Make copies of all correspondence you send to the company whether it is email, a letter or a fax. 

Document, document, document all of your research because I will assume that you made everything up unless you document and cite where it came from.
If you cannot obtain an answer to a question, record the person’s name who told you the information is not available. Also include the date and time of the phone call or copy of the email.   Just because someone says the info is not available, you are not guaranteed credit for answering the question. If you cannot find the information for 2 questions, then PASS on these questions. 
Final product:

You will turn in the following final products.

The first product will be a written response to the 17 (18) questions.  It will be neatly organized so that I can easily read it and can tell that you successfully answered all 17 (18) questions.  It should be straightforward and without frills.  The best way to organize it is to number each question, state what the question is, and give the answer.  Behind this document, put your supporting evidence, journal, copies of correspondence, materials they sent you, and your research.  Please label the research so that I know what you are trying to show me.  If I am confused about what a particular document is trying to support, you may lose points. Email your teacher if you want an electronic version of this assignment so you can cut and paste from the computer. 
ONLY ONE PERSON per company.  Each person does his/her own company.

There are about 250 biotechnology companies in the Bay Area so this should not be a problem.   Try to go beyond the letter A when you pick your company.  (although there are some really good companies that start with “A,” it is just tiring reading mono-alphabetic companies ( )
The following companies are off limits because they already do a tremendous amount of work for schools and I don’t want you to bother them at all.  They are excellent companies to know about, but they have done their service for education and should not have to be bothered by high school students.  For those who do a private company, I’ll let you know which one you’ll use for stock info because you can do the stock info without ever having to contact them. Ask your teacher for the name of a company to research for stock info as soon as you realize you are doing a private company. 
Genentech, Bio-Rad, Bayer, Chiron, Applied Biosystems, Perkin Elmer, and Lynx are off limits because they are already helping our school 

Website to check out for company names:

http://biospace.com/company_region.cfm?RegionID=11
Website for checking out historical financial information:

http://chart.yahoo.com/d
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